
 

Please note that there are two meeting types available. 

 

Select either “In Person” or “Online”.  

 

Availability will adjust for different meeting types. 

You can change meeting type later if needed. 



 

Your time zone will autofill. 

 

Please verify and edit if needed. 

 

Click the “Continue” button when finished. 



 

 

All available dates and times will be shown 

  

Spring: April-May  

&  

Fall: September-November. 

 

*June-August will not be available for scheduling. 

* 



 

Select the date and time for your meeting 

  

Click “Continue” to book that time slot. 



 

 

Use the “Change Selection” pull down to make changes to your 

meeting at any point: 

 

Meeting type from In Person to Online 

 

Date or Time selected 

 

Or Selected Time Zone 



 

 

 

 

 

 

 

Provide your full name and email address.  

 

All notifications will be sent to this address. 



 

 

 
Confirm email address provided. 

 

Click “Done” to complete booking. 



 
Confirmation page will display when booking is complete. 

 

An email with this same information will be sent to address 

provided in previous screen. 

 

Congratulations! You have completed the booking process! 


